








 

 
 

 
GREAT LAKES CONFERENCE ON FOOD PROTECTION 

BYLAWS 
 
 
Rule I.  Membership Rights and Privileges 
Section 1. Conference membership begins at the time of payment of membership fee. Persons paying 

registration for the Annual Meetings are members of the Conference automatically. Membership 
begins on the first day of the Annual Meeting and ends the day prior to the next Annual Meeting. 
Persons who cannot attend the Annual Meeting may become members of the Conference by 
applying using forms provided.

 
Rule II.    Meetings of Membership 
Section 1. The Board of Directors shall set meeting places and dates for the membership of the 

Conference, including the Annual Meeting. The Annual Meeting shall be in the spring and, 
as much as feasible, coordinated with the spring meetings of other related organizations. 

Section 2. The revenue of the Conference may recover all costs associated with sponsoring workshops 
or meetings. 

Section 3. A quorum shall consist of a majority of the members registered for the meeting. 
 
Rule III.   Election Procedures 
Section 1. The election of officers shall be conducted at the Annual Meeting. 
Section 2. The Board of Directors shall submit to the President the names of qualifying candidates 

who are available and willing to serve as nominees to fill expiring terms at least 30 days 
prior to the Annual Meeting. If no nominations are received, write-in candidates will be 
given an opportunity to lobby members during the Annual Meeting. 

Section 3. Ballots, paper and/or electronic, bearing an alphabetical listing of nominees shall be 
distributed to the voting membership prior to the election. A brief biographical sketch of 
each nominee shall accompany the list of nominees. Ballots must be returned by the 
designated deadline. Provisions shall be made on the ballot form for write-in nominations. 
The Outgoing President and one additional Board Member, not up for reelection, shall 
verify each returned ballot against the current membership list. Ballots will be saved for 30 
days and then deleted or destroyed. 

Section 4. Election of officers shall be by a simple majority of those voting members casting ballots. 
 
Rule IV.   Newsletter 
A newsletter may be produced and supplied to the membership. Operating costs shall be borne by the   
Conference, subject to approval of the Board of Directors. The President, upon recommendation of the 
Board of Directors, shall appoint the editor. 
 
 
 
 
 



Rule V.     Headquarters 
Correspondence addressed to the Conference shall be sent to the Secretary. Their address, and that of 
all members of the Board of Directors, shall be included in each copy of the Newsletter. 

Rule VI.    Committees 
Section 1. The President shall annually appoint all standing committees as may be established by the 

Board of Directors, and such other committees as deemed necessary and desirable by the 
Conference. 

Section 2. The following standing committees are created: 
(a) Auditing - Audits the Treasurer's report and certifies its accuracy before presentation to the

membership.
(b) Awards - Identifies and nominates for awards those individuals deserving of awards as

established by the Conference.
(c) Councils - Three Councils provide forums for deliberating the impact of food-related laws

and regulations (Council I); developing various administrative, education, and certification
guidelines and procedures (Council II); and discussing the science and technology of food
safety Issues (Council III).

(d) Grant - Prepares and submits requests for grant funding along with the Board of Directors.
Works with the Treasurer to ensure proper reporting back to the granting authority as
requested.

(e) Issues - Reviews submitted issues to ensure correct form and format is used, the form is
completed correctly, and then assigns issues to Council as appropriate.

(f) Media and Public Affairs - Generate publicity for the activities of the Conference, promote
attendance at the Annual Meeting, and maintain the Conference website.

(g) Membership - Develops and executes membership drives, new member initiatives, and
publications to promote membership in the Conference. This committee also develops
membership application forms.

(h) Scholarships - Supports scholarship distribution by advertising, preparing the application
form, reviewing scholarship candidates, sending approval and reimbursement letters to
scholarship award winners. Works with the Treasurer and Board of Directors to disperse
funds and record their dispersal.

(i) Training and Conference Planning Committee - Plans the program and makes the
arrangements for the Conference Annual Meeting. The Vice President, who shall be vice-
chair of the committee, shall appoint the Committee. Develops training programs to be
offered under the sponsorship of the Conference. Shall identify potential topics and
speakers.

Rule VII.  Council Duties and Responsibilities. 
Section 1. The three councils have the following names and duties: 

(a) Council I, Laws and Regulations - Deliberates on Issues pertaining to laws, regulations, and
model codes governing the safety of food.

(b) Council II, Administration, Education, and Certification - Deliberates on Issues relating to
program evaluation, education, training, and certification as well as Issues regarding the
GLCFP Constitution and Bylaws, procedures, and memoranda of understanding.

(c) Council III, Science and Technology - Deliberates on Issues of food science and
technology related to food safety.



Section 2. Each council shall have a chair. The council chair may only vote to break a tie. The term for
a council chair expires at the end of the Annual Meeting.

Section 3. Each council shall consist of all GLCFP members in good standing present at the Annual 
Meeting. All members in good standing are voting members of every Council. 

Section 4. Councils shall deliberate on all assigned Issues. Council chairs shall report the
recommended actions of their council to the assembly of members.

Rule VIII.Rules of Order
Annual and Board meetings shall be conducted in accordance with Roberts' Rules of Order, except as 
otherwise specified. 

Rule IX. Dues
Section 1. The annual dues for members are $25.00. 
Section 2. The annual dues for student members are $10.00. 

Rule X.     Expenditures
All expenses incurred by individuals for, or in the name of, the Conference, shall have prior approval. 
The Board of Directors has the sole responsibility for such approval. The President of the Conference 
shall chair all Board deliberations, except when expenses for the President are being considered; in
which case the Vice President shall chair the Board meeting.

Epidemic Addendum
On March 11, 2020, the Novel Coronavirus disease, COVID-19, was declared a pandemic by the 
World Health Organization. On March 13, 2020, the United States declared a national emergency 
concerning the Covid-19 outbreak. The Board of Directors acted to postpone the 2020 Annual Meeting 
originally scheduled to begin on May 20, 2020. The Executive Board members continued to serve in 
their capacity until the 2021 Annual Meeting which was held virtually October 21, 2021. The Board of 
Directors took administrative actions necessary to maintain working efficiency of the Conference 
during the pandemic. 

Membership met during the virtual Annual Meeting on October 21, 2021, to elec Executive Board 
members . With the postponement of the Annual Meeting some Executive 
Board members will have had lengthened or reduced terms. 

In witness thereto, the above document represents the official version of the Bylaws approved by a 
vote of the Board on the th day of  2022, in accordance with procedures defined in the 
Constitution of the Conference. 
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